
 
Eastern Ontario District Soccer Association 

Permanent, Variable Hour Position 

 

 

 

The Eastern Ontario District Soccer Association governs soccer in Eastern Ontario. We are made up of Club and 
League Member that serve over 40,000 soccer players each year. Our Vision at the EODSA is to Raise the Standard 
of Development, whether that be players, coaches, match officials or administrators. The candidate that joins us 
will become part of a dynamic, caring team.  

We are seeking to fill a contract role of District Coordinator. The successful candidate will be responsible for 
supporting EODSA registration and administration activities. , the job will commence immediately, with up to 30 
hours per week as required. The EODSA is a virtual service provider and therefore remote work is preferred. The 
EODSA values the diversity of the people it hires and serves. Diversity at the EODSA means fostering a workplace in 
which individual differences are recognized, appreciated, respected, and responded to in ways that fully develop 
and utilize each person’s talents and strengths. 

RESPONSIBILITIES 

• Approval of registration for all participants 
• Administration of permits for players and teams 
• Approval and tracking of Club tournaments 
• Verify Club Coach certifications 
• Recording of minutes and notes from EODSA minutes, requiring evening work. 
• Other general administrative duties  

REQUIREMENTS  

• Excellent communication skills 
• Highly organized and efficient 
• Accuracy and efficiency 
• Knowledge of Microsoft office and Google Drive platforms 
• Excellent work and personal ethics 

ADDITIONAL  

• Must be available to occasionally work non-traditional hours (evenings, weekends as required)  
An energetic and out-going personality is key 
A background in soccer is an asset 

• The ability to communicate in French and English is an asset 

 
Individuals interested in the above opportunity should submit a resume via email to Vicki Lowe at 
executivedirector@eodsa.ca 
 

The deadline for applications is March 13th. 
 

 


